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Class Admission Year School Year, Semester Credit = Instructor FRES
EDHRAVINEREE I ~218 2 RE 2Bi{ EiR N E—

EEDIEE @ MOSEHDIMBIZEMLAHS_LE, Q@ BRITIV—EEFEONBLZEMLTLNSIE,
LIS R 2BEMRIEFTHTIESTELE, @ EH/SYILDOSH WindowsT. Office2016 THBE,

IZEMZE (Course Outline)

(D Microsoft Office SpecialistiXERD H B FHZ . B HREICIRYBALGASHBET DEELIT. ESRAY IO AHE
RaEm ELZBELET . CEERNZA :MOS SpecialistL X)L Word. Excel, PowerPoint, Access)

@ ECRRL—UIZHITBMS Office;EFZEAETE L1=-Mission GERR) ICRYHEHA . ESRAYVILDI A DORIREER N E
BEVFET, AVEa—SREICBENMGKTERAFILTYTTEEY,

BREZBLTEETESA (Competency Goals)

ME-EBREOEH R 231t - EXXEICBET AN DERE  Multiple Culture / Different Culture
Knowledge and Understanding AEOXE-#ELBRICEAT25BDERE  Human Culture / Society / Nature

OSa2 =45 —332-AF )L Reading / Writing / Speaking / Listening

SRR B A #HEMAFT)IL Mathematics

Generic Skills %R T 53— Information Literacy
N =2 : o ; P
SRIEMEZ N Logical Thinking / Creative Thinking

RAREAZIR 71 Problem Solving

B2 O¥E 1 University Founding Philosophy

o0l O

BCE®E S Self-management

e F—LT—% Teamwork
REE-ERMEOEH R

1A n H
Personal Qualities )= —2v7 Leadership

fmIEER Ethical Sense

TRELTHDHEREFME Social Responsibility

HEZE S Lifelong Learning

E|EB4E (Objectives)

ET BiE: EERMNEERTHY . MSH A EETE I DMicrosoft Office Specialist] Master JEROWMEBEZELET,
(MOS MasterME (X, 4R B OEHRERYFET , XEMIIBEORTHERNMLET,)

-ZOF B TlE. @ Word2016 Specialist @ Excel2016 Specialist @) PowerPoint2016 SpecialistEEE=BHIELE T,

REERFOEENSICAECONAMNBREEZEBSTH-OIZ. COHMBTIRIEDRR—UIZEITEYIRILT
DERAZEZV,. BERTEDLIITHSHEEBIELET,

FHIFEOARE MOSHEHHER TN S L& AL REFEE1T>T. BEHOHEFLEMERIELTHLZE,

BEETONE BE.EDRRVINEFERTIRIC. CORMBTHITOHRBELTRET DL,
F EDRRYILOFFERISOVTRELAER, [ROEPLRRELEABTEHREL TS,

BEFMNEE[T7I9T4IT5—=2J1DAZA (Active Learning)

ESRARAY—UIZBITBYINERERELI-—EDMission GERB) . AN B EMEERELYET,
ESHRRAVINEREHZERELTI R TDMissionzar S J—rLTLEEELY,

g0, LT (BEEER)ZEMLTIEEOELYICEIWRLET,
E/RKREOCEEBRT1—IL, EHRRE, B BEDERBIZEH TS,

HEEDEREE -FT«ATT— (Office Hour)

Hix B FFEPOKER

ZDfth (Others) - S EFFRERE D BYE - 2B DHEE (R— I+ A DYEREIRH) 12DV T

S ERERER : Microsoft Office Specialist 2016

AER B PERFERER XA ICEHEIERE

ARG EEGER XAV EELGEERERRN21HFT

ZER¥L:7,800M (Fith) XFIUMAE XZERICIE, BRNCZREDDEZRNSLE
MOSZA T HP : http://mos.odyssey—com.co jp/index.html




2% 5HE (Course Schedule)

T—< Theme

FBi1E | AVIUT—2a  BEEMOSHBOBME, EDRRYINERNEFIVITEEETEFTVVET,)

Excel Specialist @) (T7—93—r 0T vIDEREEHE)

520 Word Specialist D) (XEDERREEE) [Mission)Word l$87~%71
s | £Xce! Specialist Q@ (EILPEILEEOT—EDERE)

Word Specialist @ (XF. %, #oavDEREKTE) [Mission]Excel & A 1ERR |
=4E Excel Specialist @ (F—JILDYERL)

Word Specialist @ (F&AFDIERK) [Mission]Word E DR XX E |
s=5m | Exce Specialist @ (X OREEFEALIEEDRET)

Word Specialist @ (BEERDIEREER) [Mission)Excel TEE#(FI
=6 Excel Specialist & (5704 TozHDER)
= Word Specialist ® (J 5749 BZDHEALEXERE) [Mission]Word TE 27 )L E |

Excel Specialist ® (MOS Excel ¥ #ti{ERRE2E)
[Mission]Excel TS TFI|F |

Word Specialist ® (MOS Word & #FiXERRTRE)
[Mission]Word I ZERYK |

PowerPoint Specialist @) (FLELTFT—LarDEREERE)

Ol Access Specialist @) (T—ERX—XADEREEIE) [Mission)Excel TS5 75E]
s 10 | PowerPoint Specialist Q@ (TXRL B, EEDOEALERETE)
Access Specialist @ (T—7JJLDYERK) [Mission]PowerPoint [$&7R%71
=11 PowerPoint Specialist @ (F&. %7 57. SmartArt. *T4T7DIEA)
Access Specialist @ (T DERR) [ Mission]PowerPoint L% |
19 PowerPoint Specialist @ (BEEYIYEZ LT =A—>3> DERA)
Access Specialist @ (74— LDER) [Mission]PowerPoint [ A— 87K
=13 PowerPoint Specialist & (HE#ODITLE T—aDEHE) ] ]
Access Specialist & (LR—FDYER) [Mission]Excel [FERE1: 51 & |

PowerPoint Specialist ® (MOS PowerPoint 18555 E)
[Mission]Excel [E&3KE2 : BH%

Access Specialist ® (MOS Access {&E#FEXERRTRE)
[Mission)Excel & RKZE3:</0O]

Fi16E | EHAKER XMOSHERIZEL-NET2HBEMKT 5, (605 x 2[@)

ZFZE  (Textbooks)

E4 Title EHS Author Hiktt Publisher ISBNOI—R ISBN Code

&M/, JYrEER

SZ XAk (Reference Books)

E4 Title EHES Author Hiktt Publisher ISBNOI—R ISBN Code

Microsoft Office Specialist = R - —A4— — -
Excel2016 iR TF R+ & MREE ELBTT-A— TLBARMY FOMEti it 978-4-86510-317-5

Microsoft Office Specialist s . S —A— — -
Word2016 854 2 | & PEE ELEIT7-A— ITLASH FOMH: hix 978-4-86510-318-2

Microsoft Office Specialist = R - —4— — -
PowerPoint2016 &+ 2 | e pgmEe |=TET7 F— TLKARH FOMH hi 978-4-86510-322-9

Microsoft Office Specialist s . S —A— — -
Access2016 RT3+ X k& FISELE ELBIT-A— TLAEH FOMH hik 978-4-86510-323-6

RiESE M A%  (Grading Criteria / Method of Evaluation)

FIEEEE A T E B 30%. Mission (BERE) ZERLE 30%. EHIHER 40%
KEBAIL, PEEN. ZEVT—SE2RTHRANIZEEMT 5,
KEHREREMOSZER (M EREHER) TR Z D LD S, (FBRIICHLESZE,)

BEICEFRE RBOBEFITHET 5. (HBRERDRHEHZREY)
XEHAGERATICMOSIHERZZERL - & (X, EHIRABRERIRT 5,

HAESEEDELE  MOSEHERDEHLANILIZELTNAD . EDRRAYINEELLFERTA2ENTETLNS D,
Word: EDRAXEPE D27 IILXEEIRLIMERTETLS D,
Excel: B0 T S0 EB T HIBTICKYBIRL, ;ERTAHIENTETLS D,
PowerPoint: YV 7+ D45 ZEEL THRMICFI BT HIENTETLNDD,
Access: T—AR—ZADERPEEDERMRNENEBETETLSD,




